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Oct 2023 

 
 

Office of Academic Affairs 
 
 

 

Guidelines for 

Winter Session 2023 

Course Registration  



 

 

 - Registered/enrolled students of SNU 
- Students left SNU due to leave of absence 
- Domestic/Foreign exchange students  

 

※ [Graduating students] For graduation on Feb 2024, only students who registered Fall semester 

can take Winter Session courses and graduate. If students didn’t register Fall semester, they cannot 
graduate on Feb 2024 even if graduation requirements are fulfilled.  

※ [Students currently serving military service] In principle, students should register Winter session 

courses after serving organization’s confirmation. Based on Military Service Act or Regulations of 
Military service organizations, these students might not be allowed to take courses. 
 

■ Course Registration Schedule and Objects 

 

Schedule Period & Time Note 

Course Information Open Oct 17, 2023 (Tue) 
SNU Course Registration System 

(http://sugang.snu.ac.kr) 

Pre-course 

Registration 

(Mock 

Registration) 

Day 1 Oct 24, 2023 (Tue) 

9:00 AM – 4:00 PM 
Pre-course cart 

Day 2 
Oct 25, 2023 (Wed) 

Pre-course cart confirmation 

By Office of Academic Affairs 

Day 

3-4 

Oct 26, 2023 (Thu) 

Oct 27, 2023 (Fri) 

8:30 AM– 4:00 PM 

First-come-first-served registration 

Course 

Registration 

(Actual 

Registration) 

 

Day 

1-2 

Oct 31, 2023 (Tue) 

9:00 AM – 11:59 PM 

Nov 1, 2023 (Wed) 

0:00 AM – 4:00 PM 

Course cart 

(Except domestic exchange students) 

Day 3 
Nov 2, 2023 (Thu) 

Pre-course cart confirmation 

By Office of Academic Affairs 

Day 

4-6 

Nov 3, 2023 (Fri) 

Nov 6-7, 2023 (Mon-Tue) 

8:30 AM-4:00 PM 

First-come-first-served registration 

(Including domestic exchange students) 

Course Cancellation 

Announcement(1st) 
Nov 14, 2023 (Tue)  

2. Summer Session Academic Schedule  

1. Eligibility  



Course Change 
Nov 15-17, 2023, (Wed-Fri) 

9:00 AM – 6:00 PM 
 

Quota Exceeding Course 

Registration Request 
Nov 15-17, 2023 (Wed-Fri) 

Students’ request: Nov 15 

8:30 AM – 11:59 PM 

Instructors’ approval: Nov 15-16 

Students’ confirmation: Nov 15-17 6:00 PM 

Tuition Bill & 

Tuition Payment 

(1st) Nov 22-Nov 27 (Wed-Mon) If tuition fee is not paid, course registration will 

be systematically withdrawn. (Final) Nov 30-Dec 1 (Thu-Fri) 

Course Cancellation 

Announcement(2nd) 
Dec 12, 2023 (Tue)  

Quota Exceeding Course 

Registration Request  

(2nd) 

Dec 13-15, 2023 (Wed-Fri) 

For students registered courses of 2nd 

cancellation 
Students’ request: Dec 13 8:30 AM – 11:59 PM 

Instructors’ approval: Dec 13-14 

Students’ confirmation: Dec 13-15 6:00 PM 

Course Withdrawal 

(Before the first day  

of class) 

Dec 15-21, 2023 (Fri-Thu) 100% refundable 

First day of class Dec 22, 2023 (Fri)  

Course Withdrawal 

(After the first day  

of class) 

Dec 22 2023 – Jan 4, 2024 

(Fri-Thu) 
66% (2/3) refundable 

Jan 5, 2023 – Jan 10 2024  

(Fri-Wed) 
50% (1/2) refundable 

 

 

 
 

* Maximum credits: 6 credits (Including domestic exchange credits) 

- Please make sure maximum credit is not exceeded. (Especially for exchange students)   

- In Winter session, undergraduates cannot retake courses that they took in Fall semester 

based on retaking course conditions; Grades of Fall semester is not confirmed during Winter 
session course registration; retaking courses is impossible. 

① 

Log-in 

‣ SNU Course Registration System: http://sugang.snu.ac.kr 
‣ SNU CRS Account = mySNU account(https://my.snu.ac.kr/) 

* Create mySNU account as ‘Student/Alumni’ 
‣ Fill out mobile/e-mail address in mySNU or Change mySNU account password 
mySNU → Academic affairs → My Info → Modify Personal Info 

3. Notes for Course Registration 



② 

Pre-course 

Registration 

 

Course Cart 
& 

First-come- 
first-served 
Registration 

※ Pre-course registration is mock registration; Not an actual registration 
[Course cart] Adding courses to cart and cart confirmation 
‣ Day 1: Add courses to pre-course cart (Not first-come-first-served) 
‣ Day 2: Pre-course cart confirmation by Office of Academic Affairs 
- Course cart is within course quota: Confirmed; Carts will be converted to registration  
- Course cart exceeds course quota: Not confirmed; The course turns into ‘Pending course’ 
[First-come-first-served registration] ‣ Day 3-4 

Day 

Course Registration 
Vacancies (Available after cancellation) 

Registration 

Pending Courses 
Not 

Pending Courses 
Pending courses 

Not  
Pending Courses 

Day 3 
Only students added 

courses to cart 
All students 

Only students added 
courses to cart 

All students 

Day 4 All students 
 

③ 

Course 

Registration 

 

Course Cart 
& 

First-come- 
first-served 
Registration 

‣ Day 1-2: Add courses to course cart (Not first-come-first-served) 
‣ Day 3: Course cart confirmation by Office of Academic Affairs 
- Course cart is within course quota: Confirmed; Carts will be converted to registration  
- Course cart exceeds course quota: Not confirmed; The course turns into ‘Pending course’ 
[First-come-first-served registration] ‣ Day 4-6 

Day 

Course Registration 
Vacancies (Available after cancellation) 

Registration 

Pending Courses 
Not 

Pending Courses 
Pending courses 

Not  
Pending Courses 

Day 4 
Only students added 

courses to cart 
All students 

Only students added 
courses to cart 

All students 

Day 5-6 All students  
 

④ 
Quota 

Exceeding 
Course 

Registration 
Request 

[Condition] 
‣ If a student wish to register a course of which quota is already full 
‣ If a student wish to register a course of which registration is restricted  
[Method] 
‣ SNU CRS > Quota Exceeding Course Registration Request > Application > Save > 
Submit > Instructor’s approval > Student’s Registration Confirmation 
※ Course will be registered after a student confirms registration within given period. 

⑤ 
Course 
Change 

‣ Change courses in SNU CRS: eTL updates course changes the next day 
- Delete registered courses: Course registration list – select a course – delete button 
- Register new courses: select a course – enter 2-digit number – registration button 

⑥ 

Course 
Overlap 
Request 

○ In principle, students cannot overlap courses in registration. 

○ However, if students inevitably have to overlap courses, follow this guideline. 

1) Register a course during official CRS period (which will be overlapped with the other course)  

2) Get approval about overlapping class from instructor who is in charge of the class you already 

registered in 1) (by email/SMS/Kakaotalk, etc.) 

3) visit mySNU – Class/Grade – Course Overlap Request, and follow the manual(attached file 3) 

(Request Period) (1st) Nov 8(Wed) – Nov 13(Mon) 18:00/ (2nd) Nov 15(Wed) - Nov 17(Fri) 16:00 



- Fill out student information and details of overlapping courses 

(course number-lecture number-course title) 

- Attachment: attach supporting documents which shows instructor’s approval of each 

overlapping courses (e-mail/SMS/kakaotalk, etc.) 

- If students couldn’t register any of courses or course quota is full, get instructors approval for 

 quota-exceeding registration in email and attach the file in the request link 

※ You can find the result in mySNU – Course Overlap Request 

⑥ 

Course 

Withdrawal 

‣ Before the first day of class (Dec 15 – Dec 21, 2023) 
- mySNU → Academic affairs → Class/Grade → Class → Course Drop 

(Summer/Winter Session) → Save → Submit (No need for instructor’s approval) 

‣ After the first day of class (Dec 22, 2023 – Jan 10, 2024) 
-(Without Approval) mySNU → Academic affairs → Class/Grade → Class → 

Course Drop (Summer/Winter Session) → Save → Submit 

  * In summer/winter session, it could take 1 day to be withdrawn from the course 
because of refund issue in case of courses without approval. 

- (With Approval) mySNU → Academic affairs → Class/Grade → Class → Course 

Drop (Summer/Winter Session) → Save → Submit → Instructor’s approval 

 
 
 

 

Standard Theory Experiment//Practice/Performance 
1 credit ￦ 40,500 ￦ 45,500 

※ Courses such as bowling or swimming using external facility might requires extra payment. 
 

 

 
 

 

Menu mySNU → Academic Affairs → Tuition → Billing Info → Summer/Winter Session Tuition Bill 

 

Period 
(1st) Nov 22 – Nov 27, 2023 (Wed-Mon) (Except Weekends) 

(Final) Nov 30 – 1, 2023 (Thu-Fri) 

 
Payment 

‣ All Banks are available for tuition payment 

- By bank window: 9:00 AM – 4:00 PM 

- By virtual account: 9:00 AM – 5:00 PM (* Please check payment is done.) 
 

 

 

 
 

Announcement (1st) Nov 14, 2023 (Tue) (2nd) Dec 12, 2023 (Tue) 

 
 

 
Get Full Refund 

‣ Enter account number 
mySNU → Academic affairs → My Info → Modify Personal Info  
‣ Tuition fee will be refunded by Office of Academic Affairs 

4. Tuition Fee 

5. Tuition Bill & Tuition Payment 

6. Course Cancellation 



 
Process 

after 
Course 

Cancellation 

 
Change Course/ 

Quota 
Exceeding 

Course 
Registration 

Request 

‣ Course Cancellation(1st) 
- Change courses in CRS during course change period (Nov 15 – 17) 
‣ Course Cancellation(2nd) 
- Students registered cancelled courses(2nd) can request for quota 
exceeding course registration during Dec 13 – 15 18:00 
- Students can register new course with same tuition fee of 2nd 
cancelled courses. 

 

 

 

 

 

 

 

 

Eligibility 

- SNU Undergraduates who enrolled more than 2 semesters 

- Selectees of Practice Semester. 

(※ Except students who will graduate in Feb 2024) 

Registration 

& Tuition 

- Practice semester selectees have to register courses and pay tuition separately. 

 (They cannot register courses in SNU CRS and have to check extra notice at mySNU) 

Note 

- Selectees cannot register other courses which are not Practice Semester courses. 

- Credits of Practice Semester course will not be included in Spring 2024 Multi major  

Selection. 

* Multi major: Minor, Double major, Combined major, Interdisciplinary major, Student 

designed major 

※ Check Notice for Practice Semester in Website 

- College of Engineering (http://eng.snu.ac.kr/ ). 

- College of Agriculture and Life Sciences (http://cals.snu.ac.kr/) 
 

 

  
 

Schedule Date & Time Note 

Last day of class Jan 25, 2024 (Thu)  

Grade Entry 
Jan 18 2024- Feb 1 2024 

 (Thu-Thu) 

No ‘I’ grade entry period- 

No extra grade correction period 

Grade Check 
Jan 25 2024 -Feb 29 2024 

(Thu-Thu) 

Transcript shows grades of Winter Session from 

Feb 2, 2024 (Fri)  
 

8. Grading Schedule 

7. Practice Semester Course Registration 


