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Applying(first-time)1

① Click List of Applicable 

     Types-신청(Apply) to 
    start your application.
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② Check the content of 
     개인정보 수집ˑ이용ˑ제공 동의   
     (Consent to the Collection 
     and Use of Personal 
     Information) and click 
   ‘I understand the above and  
    agree to use of personal 
     information.’

Applying(first-time)



Please fill out this area
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③ Referring to the Note  below,
enter ’Scholarship’, ‘Passport
English Name’,  ‘Passport No.’,
‘Korean  Ability',  ‘Student Status’,
and ‘Department Classification’.

※  Enter 'Foreign Registration No.',
'Domestic Cell Phone', 'Email
Address', 'Overseas Contacts' if you
have the respective information.
 ※  If you chose Y at 'Scholarship',
enter 'Scholarship Info'.
 ※  If you chose 'Proficient' from
'Korean Ability', enter 'Topik Score',
'Topik Level', and 'Topik Test Date'.
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Click here
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※Types of 
Financial Proof Document

If you chose "One's own balance" or "My
parents' balance", submit your bank
statement.
If you chose "KGSP scholarship students" or
"Other scholarship students", submit your
scholarship certificate.(scholarship amount
and period must be identifiable)

Applying(first-time)

④ Select the source of your finance by clicking
the respective type at Required Document(s)-
Financial Proof Document-Type.

⑤  After clicking on Attach-Attached File for
each item, press the                 button in the
subsequent pop-up window to attach each
document according to the type of certificate.
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⑥ Press 'Apply' to apply for the
CoA.

Click here

Applying(first-time)



2. Checking your 
CoA Status
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Checking your CoA Status2

Check the status of your
completed CoA application at
Application Records-Status.

※ Received = The faculty member in
charge has confirmed the
submissionof documents and is
currently reviewing them. 
 ※  Denied = The faculty member
rejected your application because the
documents you submitted were
insufficient. Document revision and
resubmission is required. 
 ※ Approved = Your documents
were sufficient and your CoA is
ready. Please download your
CoA and the SNU Business
Registration Certificate.



3. Resubmitting Your
Denied CoA Application
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Resubmitting Your Denied CoA Application3

① Click Application 
Records-Application 
Records-View
Detail(내용보기)   
    






Check here
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②  Check why your
CoA Application was
rejected in Reason of
Reject. Revise your
application
accordingly. 




Resubmitting Your Denied CoA Application
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③  After you reupload
the documents and
finish revising your
application, click 'apply
again'.




※  Please check the Due Date of
apply again and follow accordingly.

Resubmitting Your Denied CoA Application



4. Downloading your CoA & 
SNU Business 

Registration Certificate 
(Application Approved)
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①   Click Application Records-
Approval documents-Download
to download your CoA and SNU
Business Registration Certificate.

Downloading your CoA & SNU Business Registration Certificate (Application Approved)4

② Download the necessary
documents at the pop-up
screen that shows up.



Thank you!

Inquiries: Ms Jungwon Kim
02-880-4447
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